OOpa3oBaTe/bHass aBTOHOMHAsA HEKOMMepUeCKasa OpraHu3anusa
BBICIIEro oOpa3oBaHusA

«MOCKOBCKHUHM TEXHOJ/IOTUYUECKUU UHCTUTYT»

MeTonueckue yKa3aHUs
no 0opMJIEHHIO 0TUYETa M0 MPAKTHKe M0 MporpaMmaM CpeJHero
npodecCHOHA/TLHOT0 00yueHUsA

1. Bei6op 6a3bI NPpaKTHKH

YuyeOHasi mpakTHUKa TPOBOJAWTCS AWCTAHIIMOHHO Ha Kadeape WHCTUTYTa,
CTYZIeHTY He HY>KHO 3aK/IIouaTh [JOTOBOP Ha MPOX0yKAeHre yueOHOW PaKTHKH.

ITpou3BoACTBeHHAs MPAKTHKA MPOBOUTCS Ha 6a3e MPOU/ILHBIX OpraHU3alvi,
Ha OCHOBaHWHW 3aK/IFOUEHHBIX [BYCTOPOHHMX JOrOBOPOB Ha IIPOBe/eHHe TPAKTHUKU
obyuatomuxcsa. CTyzeHTy HeoOXOAWMO 3aK/IIOUWTh JIOTOBOP Ha MPOXOXKAeHHUe
TIPOM3BO/ICTBEHHON TIPAaKTUKK C OpraHu3alyeli, B KOTOpPOi OH OyJeT MpOXOAWUTb 3Ty

TIPAaKTHKY.
[TpakTHKa OCyILeCTB/ISIeTCS HA OCHOBAaHWM [IOrOBOPA O MPaKTUUeCKOW MO/IrOTOBKE
oOyuaroluxcs,  3aK/A0YaeMOro  MeXKAy  OpraHu3alueidl,  OCYIeCTBISOIIeN

oOpa3oBaTeibHYIO [lesTeTbHOCTh, U OpraHU3al[iel, OCYIIeCTBIISIONel AeaTeTbHOCTD 110
Npoh1/II0 COOTBETCTBYIOLIel 0Opa3oBaTeTbHOM ITPOrPaMMBI.

Takum obpa3om, npoduibHbIe opraHu3aiyy (6a3bl MPAKTHKK) — KOMMepUecKue
OpraHu3allid pa3/IMUHbIX OpPraHW3allMOHHO-TIPABOBBIX (POPM, [1eATeTbHOCTh KOTOPbIX
COOTBETCTBYeT IMpodecCOHaTbHBIM KOMITETEHITUSM, OCBAaMBaeMbIM OOYUarOIIIMMUCS B
paMKaX OCHOBHBIX TTpoheCcCHOHaIbHBIX 00pa3oBarebHBIX porpamm CITO.

2. OdopmsieHHe oTUeTa 0 MPOX0XK/JEHNU MPAKTUKHU

OTueT 0 MPOXOXKAEHWM TIPAaKTUKH [JO/DKeH OBITh ITpe/icTaB/ieH Ha Oesoi Oymare
dopmata A4. [JomyckaeTcs MpeACTaB/sATh Tab/IUL[bI U WITFOCTPALIMK Ha JIMCTaxX Oymaru
dopmaTta He Gonee A3. TekcT cienyer reuatatb uepe3 1,5 mHTepBana (Times New
Roman, pa3mep uipudra — 14, mony>xupHoe HauepTaHue, NOAUEPKUBAHUS U KyPCUB He
TIPUMEHSTIOTCS; ab3alHbli oTcTynm — 1,25; BbIpaBHMBaHHWeE 10 IIMPUHE), CcOOMomast
Clefyrolye pasMepsl noseit: gesoe nose — 30 MM; rnpasoe — 10 MM; BepxHee U HIKHee
20 MMm. He [o/bKHO OBITH [IOTIOTHUTEHLHOTO WHTEpBasa MekAy ab3arjamu. TekcT
BbIDAaBHUBAETCS M0 LIMPUHE CTPaHULIbI, OTCTYI MePBOU CTPOKU — 1,25 CcM.

Bce cTpaHuIlbl OTUeTa 00sI3aTe/ILHO TO/DKHBI ObITh POHYMepoBaHbl. HyMepariyst
CTpaHUI] HauWHaeTcsi ¢ 1ro pa3/iesia C NOpsIKOBBIM HOMEPOM, YUUThIBasi TUTYJIbHbBIN JIUCT
U cojepykaHue, 3aKkaHuurBaeTcsi «lIpunoKeHUsIMKU», KOTOpbIe Pacrio/iaratoTCs B KOHLIE
otueta. Homepa cTpaHuL] NpOCTaB/ISIOTCH BHA3Y CTPAHULIBI B LIEHTPe.

3a TUTYy/IbHBIM JiMcTOM pacriosiararor COJAEPXAHUE, c BeigesieHreM pa3/eioB U
ToApas3/enos.



Ha3BaHue Kak[JOro pasjiena cjielyeT HauyuMHaTb C HOBOW CTpaHMLbI W MUCATh
TIPOTNMCHBIMKA OyKBamM, a maparpadbl B TeKCTe paboThl cefyeT MUcaTh CTPOYHBIM
mpudTom (pa3mep mipudta — 14). Ha3BaHus paszenoB U maparpadoB HeoOXOAMMO
BbIZIEJIUT KUPHBIM 1IpudToM. [laparpadsi (roapaszenbl) C HOBOM CTpaHULbI He
HAauMHAIOTCS, a PACIO/IaratoTcs B TEKCTe APYT 3a APYTOM.

B oTueT 1o mpakTHKe sl HATJIAAHOCTH OJ/DKHBI OBITH BK/TFOUEHBI TabJUIBI U
PUCYHKW. PHCYHKH BBITIOJTHSFOTCS UETKO, B CTPOTOM COOTBETCTBMM C TpeOOBaHUSMU
neoBoM JokyMmeHTaiuu. O6s3aTesibHO JI0/DKHA OBITH CChITKA Ha PUCYHOK. Hampumep,
n300pakeHre CII0XKHOTO CTYIEeHYaToro pa3pesa MpuBeieHo Ha PUCYHKe 1.
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Pucynok 1 — C/10)KHBINM CTyleHYaTbid pa3pe3

Hywmepartiust Tabmi 10/KHa OBITH CKBO3HOM Ha MPOTSDKeHHH Bcero oTueta. C/I0BO
«Tabnmiia» U ee MopsAKOBLIM HOMep (0e3 3Haka Ne) MUIIIETCS CBEPXY CaMOM Tab/ULBI B
TIpaBOi CTOPOHE, 3aTeM /IaeTCs ee Ha3BaHWe U eIMHULIA U3MepeHus (ec/ii OHa o01ijast /st
BCex rpad 1 CTPOK Tab/uIlkl), Tabsmia 1.

[Tpu ccbuike Ha TabMITY B TEKCTe CleflyeT yKa3aTh ee MopsJKOBbIM HoMep (CMOTpU
BBILLIE).



Tabmmia 1
MexrocygapcrBeHHble ctaHaapTel ECK/I

Howmep .
— HaumeHoBaHMe K/1acCU(UKALMOHHOM TPYIIIbI CTaHJAPTOB
0 OO011ve ToI0KeHUsT
1 OcCHOBHBIE 0JI0KeHUs
2 Knaccudukaius u o603HaueHre uU3zie/iuil 1 KOHCTPYKTOPCKUX JIOKYMEHTOB
3 OO11re TipaBU/Ia BBITTOTHEHHUST UePTEXKeH
4 [IpaBu/a BBINOHEHUSI YePTeXKer Pa3/TMUHbIX U3/eUi
5 I[TpaBuia u3MeHeHUst U 0OpaleHUs] KOHCTPYKTOPCKOM I0KyMeHTaIun
6 [IpaBu/a BBINOHEHNUS SKCI/TyaTalJMOHHOW U PEMOHTHOW JJOKyMeHTal[uu
7 [IpaBusia BBINIOJIHEHUS CXEM
8 [TpaBu/ia BBIMOHEHHUSI JOKYMEHTOB TIPU MaKeTHOM MeTO/ie TIPOeKTHPOBaHUs
9 [Ipouvie cTaHzapTHI

Pa3peiBaTh Tab/MIy U TTEPEHOCUTh YaCTh ee Ha APYTYI0 CTPAHHUIy MOXKHO TOJTBKO B
TOM CJly4ae, eC/ii OHa L|eJTMKOM He yMelllaeTCs Ha OJHOM cTpanHulie. [1py 5ToM Ha Ipyryro
CTpaHUI[y TIEPEHOCUTCS U IlAnKa Tabmuibl, a Takke HaAmich — «lIpomomkeHure
TabULIBI» C YKa3aHWeM HoMepa TabJIrLIbL.

N3narath MaTepua/sl B OTUeTe C/1eAyeT UeTKO, SICHO, IPUMeHssl NMPHUHATYI0
HAy4YHYH TepMHHO/JIOTHIO. OTueT N0 MNpaKTUKe TIOJHOCTbI) CTPOUTCA 10
MaTepuas/iaM MNpeANpHUATHA, K KOTOPOM NMPOXOAUT MPOU3BOACTBeHHas NMPAKTHUKA,
u30erasi MOBTOPeHH U 00LIEU3BECTHBIX I0/I0)KeHUH, UMEIOIIUXCA B yUeOHMKAX U
yueOHbIX MOCOOHAX.

[Tocne 3AK/THOUEHWM S, HaunHasi ¢ HOBOW CTpaHMUIIb, HEOOXOAUMO pa3MeCTHUTh
CIIMCOK MUCIIOJIB3YEMBIX MNCTOYHUNKOB, a 3arem C HOBOW CTpaHULIbI
[TPUJIOKEHMSA, B KOTOPBIX MOXXHO TIPUJIOXKHUTH ITIpOrpaMMHbIE KOZbl, SKPaHHbIE
(¢ opMbI IOKYMEHTOB U T.II.

OTueT He J0/DKeH COAep>KaThb MyCThle CTPAHULIBI.

[Ipe3eHTanusi Ao/DKHa cofepkaTb 7-10 c/1alifioB, Ha KOTOPBIX IIpe/ICTaB/IeHbI
OCHOBHbIe pe3y/IbTaThl POXOXKAEHUS MTPAKTUKHU.
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