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0 MPOXO0XKJAEeHUHU YUeOHO! NMPAKTHKH
1o npodeccroHanbHOMY Mozymo ITM.05 BeimonHeHe paboT Mo 0HOM W/T HECKOTLKHAM
nipoceccusiM pabourx, T0/KHOCTSM CTy>Kallx — BeiroHeHye paboT 1o ripodeccuu "Kaccup

1mgp ¥ HoMep TPyTITbI

(®.1.0)



Copepixanue:

[TpakTuueckast pabota Ne 1 «CocTtaB/ieHue J0/PKHOCTHOM MHCTPYKLIMM KacCUpa»
[TpakTrueckast pabota Ne 2 «Y4UeT HaJTMUHBIX JIeHeT B KacCe YCIOBHOM
opraHu3saLun»

[paktryeckast pabora Ne 3 «3amoHeHre )KypHasia PeruCcTpaLyy MPUXOAHbIX U
PacxoHbIX KACCOBBIX JOKYMEHTOB, IJIaTEKHBIX BeJlOMOCTEeN Ha BblJjauy
3apabO0THOM I/IATHI»

ITpakTrueckast pabota Ne 4 «3aro/iHeHHe MPUXOAHBIX U PACXOJHBIX KAaCCOBBIX
opzepoB. CocraBieHre OTYETOB KacCHpa 3a KaXKAYH0 HeZle/Iro C yUéTOM JIMMUTA
KdCCBI»

[TpakTrueckas pabora Ne 5 «3aronHeHue Begomoctu Ne 1 1 )KypHasma-opzaepa Nel
I10 Kacce»

[TpakTrueckas pabora Ne 6 «ITpakTHUeCKOe 3ario/THeHHe JOKYMeHTAI[UH T10
ohopM/IeHHIO0 HAJTMYHOTO IeHEXKHOTO 00pallieHus»

[Tpaktryeckass pabora Ne 7 «PellleHHe MpaKTUUeCKUX CUTYyalMii W TpOBejeHMe
aHajM3a COCTOSIHUSI HAIMYHOTO U 0e3Ha/JIMYHOTO [leHe)KHoro obopoTa Ha
KOHKDETHOM TIpUMepe»

[TpakTrueckast pabota Ne 8 «OrmipesiesieHre TIPU3HAKOB MOJTMHHOCTU U
I1JIATE)KHOCTHU [JeHEe)KHBIX 3HAKOB»

ITpakTrueckast pabora Ne 9 «ITpoBesieHMe 1 3aM10THEHHE PEBU3UU KaCChI»

IIpakTHyeckas pabora Ne 1
Tema padorslt COCTABJ/IEHUE ,Z[OJ‘DKHOCTHOI‘/JI NMHCTPYKIIUN KACCHUPA

3aganue - O3HaKOMUTBCS C UHCTPYKLMEN

Jo/DKHOCTHAasA MHCTPYKIUS Kaccupa (pyuMepHast)

I. O6mue nonoxenus
1. Kaccup 0THOCHTCS K KATeropHd TeXHAUECKUX UCTIOHUATE e,

2. Ha [0/DKHOCTh KacCvpa Ha3HAuaeTcs JIMI0, UMEIOIee HauajibHoe MpodeccioHanbHoe ofpa3oBaHue (e3 TIpe/bsB/eHus
TpebGoBaHui K cTaxy paboTel WM cpefHee (rosHOoe) obuiee 0Opa3oBaHME U CIIELMANBHYIO TMOATOTOBKY IO YCTAHOBIEHHOM
riporpamme 6e3 nipe/IbsiB/ieHUs] TPeOOBAHUH K CTaxKy paboThl.

3. HasHaueHue Ha [O/DKHOCTb Kaccupa W OCBOOOXKIEHME OT Hee MPOW3BOJMTCA TMPHUKA30M [MPEKTOpa OpraHu3aljud o
Tpe/ICTaB/IeH IO (T7IaBHOTO GyXrasnTepa, pyKOBOJUTEST COOTBETCTBYIOLET0 MO/pa3/ie/ieH s T7IaBHOH OyXraaTepyn)

4. Kaccup JJ0/KeH 3HaTh:

4.1. TlocTaHOB/IEHWs], PACIIOPSKEHHs], PUKa3bl, PYTHe PYKOBOAAIME ¥ HOPMATUBHBIE JOKYMEHTbI BBILIECTOSIMX W APYTUX
OPraHoB, KAaCaoLIMecs BeJIeHHsl KACCOBbIX Orepar{yii.

4.2. ®opMbI KaCCOBLIX U GAHKOBCKHMX [JOKYMEHTOB.

4.3. TlpaBuna nprema, BbIJJauM, y4eTa U XpaHeHHsl JIeHEeKHbIX CPe/ICTB | LIeHHBIX Oymar.

4.4. Tlopanok o(opMIeHH s IPUXOAHBIX U PACXOAHBIX JOKYMEHTOR.

4.5. JIMMUTBI OCTAaTKOB KACCOBOW HA/IMYHOCTH, YCTAHOBJIEHHOM /151 TIP/TIPUSATHSL.

4.6. TIpaBuna obecreyeHust UX COXPaHHOCTH.

4.7. Tlopsz0K Be/leHHsl KaCCOBOM KHUTH, COCTaB/IEHHsI KACCOBOW OTUYETHOCTH.

4.9. TIpaBuna 3KCIUTyaTalMy 3/1eKTPOHHO-BBIUMC/IUTENBHON TEXHUKHY.

4.10. OcHoBbI OpraHU3alMu TPy/a.

4.11. 3akoHOJATeNBLCTBO O TPy/Je.

4.12. TIpaBuia BHYTPEHHEro TPY/OBOTO PacriopsiKa.

4.13. TIpaBuia U HOPMBI OXpaHbI TPY/a.



5. Kaccup MOAYMHSIETCST HEMOCPe/CTBEHHO (T/IaBHOMY OyXranTepy, PYKOBOJMTEIO COOTBETCTBYIOLIETO MO/pa3zAeieHust
Oyxrantepu).

6. Ha Bpems orcyTcTBust kKaccupa (60/€3HB, OTIYCK, Tp.) €ro OBGS3aHHOCTH WCIIO/IHSET JIMILO, HA3HAYEHHOE TPUKa30M
JUPEKTOpa MpeAnpusTysi. JJaHHOe JIMIO0 MPUOBPETaeT COOTBETCTBYIOIIME MPaBa W HECET OTBETCTBEHHOCTh 3a KAUECTBEHHOE M
CBOEBPEMEHHOE KCIIOHEHNE BO3/I0)KEHHBIX Ha HETr0 0BOs3aHHOCTE}H.

II. JomxuocTHbIe 0053aHHOCTH

Kaccup:

1. Ocymecrtenser onepalyu Mo MpUeMy, yUeTy, Bblaue U XPaHeHHIO [IeHEKHBIX CPeJICTB U LIEHHBIX OyMmar ¢ 06s3aTe/IbHbIM
cobmoZieHreM TipaBui, 06eCrieynBaroIIUX X COXPAHHOCTb.

2. OdopmiIseT JOKYMEHTHI 1 I0/TyYaeT B COOTBETCTBUM C YCTaHOBJIEHHBIM MOPSIKOM [IEHEXKHbIE CPE/ICTBA U [IeHHbIe GyMaru B
yupeXx/ieHUsiX 0aHKa /sl BBIIUIAThl pabOuMM M CIy’KalliM 3apabOoTHOM IIaThl, NPEMHUH, OIIaThl KOMaHAWPOBOUHBIX M APYTHX
pacxoioB.

3. Be/ier Ha OCHOBE MPUXO/IHBIX U PACXOJHBIX IOKYMEHTOB KaCCOBYIO KHUTY.
4. CeepsieT (hakTUUECKOE HATMUHE JEHEKHBIX CyMM U IIEHHBIX GyMar C KHH)XKHBIM OCTaTKOM.

5. CocTaB/isieT OMMCH BETXUX KYITHOP, @ TAKXKE COOTBETCTBYIOLIME [JOKYMEHTHI JI/I X Mepe/laud B YUPeXXJeH|s 6aHKa C [eIbio
3aMeHbl Ha HOBBIE.

6. TlepesaeT B COOTBETCTBUM C YCTAHOBJ/IEHHBIM MOPSIKOM [IeHEKHbIE CPe/ICTBA MHKACCATOPaM.

7. CoCTaB/sieT KaCCOBYIO OTYETHOCTb.

8. BepeXkHO OTHOCHTCS K BBEPEHHBIM MY LIeHHOCTSIM.

9. IlpuHumaer Bce Mephl i O0eCHeueHMs] COXPAHHOCTM BBEPEHHBIX €My [JEHEXHBIX CPEeACTB M LEHHBIX Oymar u
nipe/IOTBpallieHust yiepoba.

10. CpoeepemeHHO cooOijaeT (rnaBHOMy OyXxraiaTepy, PYKOBOJMTEIIO COOTBETCTBYIOLIErO IIOZpas/le/ieHusl TJIaBHOM
OyxranTepuu) o Bcex 00CTOATENBLCTBAX, YTPOXKAIOIUX 06eCIeYeHUI0 COXPAHHOCTH BBEPEHHBIX €MY LIeHHOCTEH.

11. Hurpe, HUKOTa ¥ HY B KaKOi Mepe He pasr/allaeT U3BeCTHBIE eMy CBeJieHHs 00 oneparysax 110 XPaHeHHUIO LIeHHOCTel, UX
OTIIPaBKe, MepeBo3Ke, OXpaHe, CUIHAIM3AL[|HY, a TAKXKE CIY)KEOHBIX TOPYUYeHHsX 10 Kacce.

12. BrimonnseT oTenbHbIe CIyKeOHbIe OPYYeHHs CBOEr0 HEeTIOCPeACTBEHHOTO PYKOBOAUTEJIS.

II1. IIpasa

Kaccup umeer npaso:

1. 3HAKOMHUTBLCH C IPOEKTAMM PelleHHil PYKOBOCTBA MPeATIPUITHS, KACAIOIMMHUCS €T0 JesATe/IbHOCTH.

2. BHOCWUTH INpej/ioKeHUs 10 COBEpIIEHCTBOBAHMIO pabOTHI, CBA3aHHOW C MpelyCMOTPeHHLIMU HACTOSIIeH MHCTPYKLe
00513aHHOCTSMH.

3. 3anpammBaTe JMYHO WM II0 IIOPYYEHUIO DPYKOBOJCTBA IIPEANPHMATHS OT MOAPA3Ae/NeHHA OpraHM3aldd M HHBIX
CIeL{aIuCTOB HHPOPMALIMIO U JIOKYMEHTbI, HEOOXOJUMBbIe /Il BBIMOJHEHHs ero J0/DKHOCTHBIX 00s3aHHOCTeH.

4. TpeGoBarh OT pyKOBO/CTBA MPEeANPUATHS OKa3aHUs COeNCTBHS B UCTIONHEHUN CBOMX [O/DKHOCTHBIX 003aHHOCTeH U TIpaB.

IV. OtBercTBenHOCTH

Kaccup HeceT OTBETCTBEHHOCTb:

1. 3a menagyexaree UCIOJIHEHHE WA HEMCIIOMHEHHe CBOMX JO/DKHOCTHBIX 0GA3aHHOCTEH, NpeiyCMOTPeHHBIX HACTOSIIeH
JIOJDKHOCTHOM MHCTPYKIIMel - B TIpeiesiax, Onpe/ie/IeHHbIX [IefCTBYIOIMM TPY/[0BbIM 3aKOHOJATeIbCTBOM Poccuiickoii ®eneparium.

2. 3a npaBoHapyIlIeHWs, COBepLIeHHBIe B MPOLIECCe OCYIEeCTBIEHUS CBOell [eATe/bHOCTH - B IpefesaX, ONpefe/eHHBIX
JeHCTBYIOIUM aJMUHUCTPAaTUBHBIM, YTOJIOBHBIM M MPa’KJaHCKUM 3aKOHO/ATeILCTBOM Poccuiickoi ®eepariyn.

3. 3a mpuuMHEHMe MaTepHanLbHOro ymiepba - B Ipefesax, ONpPeeIeHHLIX JeACTBYIOMMM TPYZOBBIM M TPAKIAHCKUAM
3aKoHoJaTenbcTBOM Poccutickoit @esepariuu.



IlpakTnueckas padora Ne 2

Tema padoTbI:
Ienb padoThI:

3apanue 1

Yuer Ha/IMYHBIX /ieHer B Kacce yCJIOBHOW OPraHM3aLiiu.
- YcBOeHMe MpaBuU/ yyeTa JieHer B Kacce.

3arnoHuTe >KypHaJl perucTpalydy X03sMCTBEHHbIX Orepalyii 10 YY€TY KacChl B BbILIe

TIpUBeEHHON TabmIle (MPOCTaBUTh KOPPeCIIOHAEHITUIO), PACCUMTANTe HeZ0CTAOIIe CYMMBI C

yuéTOM YCTaHOBJIEHHOTO JIMMUTA Kaccel 2500 pyo.

|u:’iHHbIE JJ/IA BBITIOJIHEHUA 34/ 1dHWUA .

YuéTt KaccoBbIX onepanuii

JKypHasn perucTpanyu X03HCTBeHHBIX OTIepalyii TI0 YUYeTy KacChl
(mpocraBbeTe gatel ¥ HoMepa [TKO u PKO camocTosiTennbHO, HefocTarolpe haMuIHH BITUIINATE)

N2 n/n N2 X03sMCTBEHHAs onepauus KoppecnoHgeHumns [|Cymma
\LOKYMEHTa cyeToB
[aTta ne6ert KpeauT
Canbao Ha 01.02 (mo ammuTy) 2500-00
1 MNKO 210 [l Hegens:
MocTynun ocTatok NOAO0TYETHOM CYMMBI OT 3400-00
2 PKO 215 |BblgaHo noj OTYET rJlaBHOMY Gyxrantepy 6000-00
3 MKO Moctynuna Bbipy4ka oT CeBepHOM 80000-00
TOProBoi 6a3bl 3a KOHCEPBbI
4 MKO lMonyyeHo B Kaccy € pacyeTHOro c4yerta no 160300-00
veky N2 624065 nns Bbigavm 3apaboTHOM
nnatbl U aIMMEHTOB
5 PKO BblgaHbl afIMMEHTbI 3000-00
6 PKO BbigaHa 3apaboTHas naata paboTHMKaM 3a 140300-00
AHBaPb (7 YenoBek)
7 MKO Bo3BpaT noaoTY4ETHON CYMMbI OT T 1000-00
oyxrantepa
8 MKO Mony4yeHo OT KBapTUPOCHEMLLMKA 5500-00
CemeHoBa I'.1O.
9 MKO Bo3Bpat gosra no 3anmy ot BuwHésoin C.A. 7000-00
10 MKO BHeceHbl poauTenbckme B3HOChl YynoBo 1600-00
M.HO.
PV
11 PKO [lenoHMpoBaHa 3apaboTHas naaTa (aeHbru ?
M3 Kacchl cAaHbl Ha pacyeTHbIN cyeT)
12 PKO CAaHa Ha pacyeTHbIACYET CBEPXJIMMUTHAS ?
BbIpy4YKa (06bsBNIEHME)
13 PKO BbigaHo CeMéHoBy K.A. nof OTYET Ha 8000-00
XO35IMCTBEHHbIE HYXAbI
14 PKO BbigaHo noa OTYET cekpeTapto 3000-00
15 MNKO MonyyeHo u3 6GaHKa gns BblAaum 3aMma 50000-00
16 PKO BbigaH 3aiimM Muxainnosy I1.P. 50000-00
17 MKO MonydeHa Bbipyyka ot T/, «BecHa» 45000-00
18 MKO MonyyeHa Bbipydyka oT OnOWKKMHA 15000-00




H.H. oT npogaxu 3a HannyHble

19 PKO BbiaaHO nog, OTYET MEXAHUKY 4000-00

20 PKO Bo3MelléH nepepacxo No XO351MCTBEHHbBIM 1000-00
HYy>KAaM
SHeAcns;

21 PKO CaaHa cBepXJIMMUTHAA BbIpy4Ka ?

22 MNKO MonyyeHo M3 6GaHKa AAasa BbiMaaThl 5600-00
nocobus

23 PKO BbigaHo nocobue no yxoay 3a pe6EHKom 5600-00
PomaHoBo# T.M.

24 PKO BoigaHo nog, otyet Jlomosy K.C. 13000-00

25 MKO MonyyeHo U3 6GaHKa Ans BblaayuM aBaHca 3a 90000-00
peBpanb

26 PKO BbigaH aBaHc 3a 1 nonosuHy despans (7 90000-00
YesioBeK)

27 MKO Mony4yeHO C pacyETHOro CYETa MO YeKy ?
018 BblgAuM AEeNOHMPOBAHHOM
3apaboTHOM Naathl

28 PKO BbigaHa genoHmpoBaHHas 3apaboTHas ?
nnarta

29 MKO MonyyeHo ot [puropbeBa A.B. ot 45000-00
NPOAaXKM 3a HaJIMYHblE

30 PKO Onnata noctaBwmky OO0 «PeiH» 13400-00
dHeAenA;

31 PKO CaaHa CBepXIMMUTHAS BblpyyKa ?

32 MKO MonyyeHo ot JlomoBa K.C. ocTatok 3000-00
noaoT4€Ta

33 MKO MonyyeHa Bbipyyka OT MpPOAAXM 3a 35000-00
Hann4dHble oT ABaeesa H.H.

34 MKO MonyyeHo n3 6aHka ana pacyétros ¢ OO0 70000-00
«Apxycnyrm»

35 PKO OnnayeHo OO0 «Apxycayrm» 70000-00

36 PKO BbigaHo noa otyéT OaHunoBoi E.E. 5000-00

37 MKO MoctynneHue Bbipy4kn oT AO «JleccTpoi» 40000-00

38 PKO OnnayveHo UM Mpokoneesy C.C. 3a ycayru 8500-00

39 MKO MonyyeH MaTtepuanbHbiM yuepb ot 2000-00
Monosoi B.J1.

40 PKO CaaHa cBepXJIMMUTHAA BbIpy4Ka ?
Canbpo Ha 01.03

IIpakTHueckas padora Ne 3




Tema pa6oThbl: 3ano/IHeHHE )KyPHa/Ia PerucTPanyy NMPUX0AHBIX H PACX0AHBIX KaCCOBBIX
AOKYMEHTOB, I/IaTé&XHBIX BeIOMOCTei Ha BbIJJauy 3apadoTHOI myiaThl

Iesb padoThl: Y CBOeHWe TIPaBU/I 3aT0/IHEHUST JKypHasla PeruCTpaijii NpUXoAHbIX U
PACXO/IHBIX KaCCOBBIX IOKYMEHTOB, TUIaTéXHbBIX BeJJloOMOCTel Ha Bbjauy 3apab0OTHOM TIaThI.
3apanue 1. 3ano/HATe >XypHas PeruCTpalvi NPUXOHbIX U PaCXOJHBIX KaCCOBBIX
JOKYMEHTOB, UCITO/Ib3Ysl OTiepaliiy 13 3afaHus 1 mpakTruueckoi pabotel Ne2.

Yuudunpmposansas ¢popma Ne KO-3
YTBepxxzeHa nocraHoBneHueM ['ockomcTara
Poccun ot 18.08.98 r. Ne 88

Ko
®opma no OKY/, 0310003
no OKIO
opraHusaumsa
CTPYKTYpHOE noApasaeneHune
XYPHAJI PETUCTPALINN
INPUXO0JHBIX U PACX0JHbBIX KAaCCOBBIX JOKYMEHTOB
r.
AONKHOCTb d)aMl/UwIﬂ, nMs, OT4eCTBO
MpuxoaHbIN CymMmma, MpumeyaHune PacxogHbii Cymma, MpuMeyaHne
OOKYMEHT py6. Kon. OOKYMEHT py6. kon.
jarta HOMep jarta HOMep
1 2 3 4 5 6 7 8

3aganme 2. 3aTI0JIHUTE TI/IATE)KHYIO BeJJOMOCTh Ha BblJjauy 3apab0THOM T1aThl, UCTIOb3Ysl JaHHbIe
o ®UO u3 3aganus 1 mpakTHueckoi paboTel Ne2., HO 0611iasi CyMMa 0/DKHA COOTBETCTBOBATD
ortepaiuu Ne6.



YuubuuuposanHas gopma Ne T-53
Y1BepxzeHa [ToctaHoBneHnem I'ockomcTara Poccun
ot 05.01.2004 Ne 1

Kop,

®opma o OKY /]| 0301001

o OKIIO

HavMeHOBaHHe OpraHu3aliun

CTPYKTYPHOE TIOZipa3fie/ieHye
B Kaccy AJid o1v1aThbl B CPOK

Koppecnosupyromuii cuet

c " " 20 r. mo" " 20 r.
Cymma
TIPOMUCHI0
Ludpamu
PykoBopurenn
OpraHu3saLuu
AOJDKHOCTh JINUHasd NnoArn1ch pacmud)pom(a TIOANNUCH

IIpoBepus Gyxranarep

JINYHas NnoAIrnu1ch

pacumppoBKa MOITHUCH

n n 20 1_,.
PacueTHsblit mepuof
Howmep gokymenrta | [ara cocraBieHUs
C o
IVTATEXXHASA BETOMOCTD
Homep no| TabenbHbIn damMnnms, MHUUMabI CyMMma, py6. | Moanuck B nonyveHuu geHer | Mpume-
nopsaaxky HoMep (3anmcb 0 genoHMpoBaHUK YyaHue
CYyMMbl)
1 2 3 4 5 6
KosymuectBo smmcToB
[No HacTos1Iel NIaTe>XXHON BeJOMOCTH
BbIIJIaU€Ha CyMMa
(Ipornuckio)
pyo. Kort. ( pyo. KOIT.)
(adpamn)
U IeTIOHUPOBaHa CyMMa
(rponuchio)
pyo. Kot ( pyb. KOII.)
(upcppamr)
Bemmary npousse
(0/DKHOCTB) (J1MYHast TIO/TINCh) (pacumdpoBKa MOANNCH)
PacxoaHblii KaccoBeiit opgep Ne oT “ ” 20 T.

IIpoBepui Gyxraarep

(JTMuHas MOATINCh)
< 5

(pacumdpoBKa MOAMNCH)

20 T.

IlpakTnueckas padora Ne 4

Tema paboTbl: 3amo/siHeHHe MPUXOJHBIX M PACXO0/HBIX KAaCCOBBIX Op/l€pPOB.




CocraB/ieHHe OTUYETOB KdCCHvPa 3d KAXKXAYI0 HeAe/I10 C y‘-IéTOM JIMMHUTA KACChI.

Iesb paGoThl: Y CBOeHUe TIPABU/I COCTaB/IeHMs 3aro/THeHHe TIPUXOAHBIX M PaCX0/IHbIX
KaCCOBBIX OPZIEPOB, @ TAK)XXe COCTaB/IeHHsI OTYETOB KaCCUpa C y4eTOM JIMMHUTA KaccChl.

3apanue 1. 3anosiHUTE BCe MPUXOJHBIE KACCOBBIE OpZepa IO XO3MCTBEHHbIM onepanusM Ne
8 1 Ne18, ncmosb3ys AaHHbIe TaOMULIbI 3afaHus 1 mpakTHyeckoi paboTel Ne 2.

YuuduuuposanHas ¢popma Ne KO-1
YTBeprk/ieHa roctaHoB/IeHreM I'ockoMcTara

Poccum ot 18.08.98 Ne 88

Kop

®opma o OKY/[]

0310001

no OKIIO

(opranu3zarus)

(CTpyKTYpHOe no/ipas/iesieHue)

IMPUXOJHBIV KACCOBBIV OPJEP

Howmep
JIOKyMeHTa

Hata

COCTaBJIEHUSA

[Neber Kpeaut

Cymma,

KOJI, CTPYK- | KOpPeCIIoH-
TYPHOTO | IUPYIOLLUIA
riofipasze- cuer,
JIeHUst cybcuer

KO/l aHa/MTH- | PYO. KOIL. L[eJIEBOTO
YeCcKoro yuera Ha3HaYeHHUst

Kog,

[IpunsiTo oT

OcHoBaHue:

Cymma

(TIpOmHCEIO)

pyo.

KOII.

B ToMm uncne

Ipunoxenue

['naBHbI Gyxranrep

(mopnuce)
IMomyunn kaccup

(pacumdpoBKa MOAMMUCH)

(mopmuce)

(pacumdpoBKa MOZICH)

oTpes3a

JIuHUa

(opranu3arusi)

KBUTAHIIA

K MIPUXOJHOMY KacCoBomy opziepy Ne

oT “ T.
IIpunsiTo OT
OcHoBaHue:
Cymma pyb. KOII.
(uudpamu)
(Tpomnuceio)
pyb. KOII.

B Tom uncne

MLIL (wramma)

['naBHbI Gyxraarep

(ToAMCh) (pacumdpoBKa MO/MICH)
Kaccup

(moamuce) (pacumdpoBKa MO/MICH)

3apaHue 2. 3ariosIHUTE pacxO/Hble KaCCOBbIE OpZepa Mo X035MCTBeHHbIM oneparusaM Nel2 u
No24, vicrionib3ysl JaHHble TaOMMIIbI 3aaHus 1 TIpakTUUeCKOo# paboThl No 2.




YuuduuposanHas ¢popma Ne KO-2
YT1Bepx/eHa rocraHoBneHreM I"ockomcrara Poccun ot 18.08.98 Ne 88

Kop

®dopma o OKY/] 0310002

o OKII

(opraHu3arus)

(6}

(CTpyKTypHOe TIoZipas/ieieHne)

PACXO/JHBIM KACCOBBIV OPJIEP

Howmep fokymeHTa

JlaTa cocTaByieHUst

[ebet Kpeaut Cymma, Kog tieneBoro
KOZ, CTPYKTYPHOTO KOPPeCIOoHANPYIOLMH KO/| aHa/IMTUYeCKOro pyb6. Kor. Ha3HaueHUs!
Toipa3ziejieHus CYeT, Cy6C‘lET yueta
BoigaTh
(pamunust, uMsi, 0TUECTBO)
OcHoBaHue:
Cymma
(1Ipomnuce0)
pyo. KO
[Ipunoxxenue
PyKOBOAPITeJ'IL OpraHuvsanuu
(A0/DKHOCTB) (noamnuce) (paciumdpoBKa nojnucu)
['naBHbIi Gyxraarep
(ToAHCE) (paciumdpoBKa MoAmucH)
Monyunn
(cyMMa MpoIUchIo)
pyo. KOII.
«“ ” T. IMoamuch
Io
(HarMeHOBaHNUe, HOMeP, fjaTa ¥ MeCTO BbIjaul JOKYMeHTa,
Y/JJ0CTOBEpSIIOLLero JIMUHOCTB T10/1yyaTesis)
Beigan kaccup
(roAMck) (paciumdpoBKa nojmucH)

3apanue 3: CocTaBbTe OTUETHI KACCHMPA B KACCOBOU KHUTE 3a KaXKYHO HeJlesto.




MNONE ANA NOALLINBKN

[MepeHoc

Kaccmp

noanuc paclumdpoeka noanucu

3anucy B KacCOBOM KHUIe NMPOBEPWUI U AOKYMEHTbI B KOJIMYECTBE

NPUXOAHbIX U

nponucero

pPacxofHbIX

nponuceo
noay4mn.

byxrantep

Kacca 3a « » 20 r. Nucer 1
Home OT KOro noJiy4eHo 1an KoMy BblgaHO Homep Mpuxog, Pacxog, | Homep OT KOro noJiy4eHo nam Homep Mpuxog, Pacxog,
p Koppecn py6. kon. py6. kon. | LOKYy- KOMY BblAaHO KoppecnoHau- py6. kon. py6. kon.
OOKY- oHAu- | MeHTa pyloLLero cyeTa,
MeHTa pytoLer | cybeyeTa
0 cyeTa, |
cybcuet :
2 |
1 2 3 4 | 1 2 3 4 5
OCTaToK Ha Ha4yano gHA X |
I
I
I
I
I
I
I
I
I
I
. Wtoro 3a geHb
8|
o
51
(]
g
=
gl
=
=
| OCTaTOK Ha KOHeL, AHS
: B TOM YMUC/Ie Ha 3apaboTHYIO NAaTy, BbINiaThl COLUANBHOIO
| Xapaktepa u cTuneHgum 0 X
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

noanucb paclwmdpoBKa noanmcu




IlpakTnueckas padora Ne 5
Tema pa0Gothi: 3anosHeHHe BefoMocTH Ne 1 u KypHaia-opaepa Nel mo kacce.
Ienb padoThI:
- YcBOeHue MpaBuil COCTaB/IeHUs U 3arnosiHeHus1 BeoMOoCTy Ne 1 v xkypHasa-opzepa Nel 1o

Kacce.

3apanue 1. 3arnonHute BegoMoCTb Ne 1 v xKypHan-opzep Nel 1o Kacce, UCIO/b3ys JaHHbIE
OTUYEeTOB Kaccupa (KaCCOBOM KHUTH) 3aJaHus 3 MpaKTHYeckoi paboTel No 4.

XypHan-opaep Nel

ITo kpeguty cu.50 «Kacca» 3a 20 r.
[Hara C kpeauTa 50 B iebeT cueToB Viroro
PeA A kpegut 50
51 70 71 60 73 76

uToro

Begomoctb Nel a
ITo gedery cu.50 3a 20 r.
Canbjo Ha Haya/io MecAlja —

Wtoro nebet

Hara B nebet 50 c KpeauTa CUeTOB 50

51 71 62 90 66 91

UTOro

Canp/io Ha KOHeI| Mecsria -




IlpakTHueckas pa6ora Ne 6

Tema pab6orpl: IIpakTHueckoe 3amo/IHeHHe [JOKYMEHTAlMHd TI0
o¢opM/IeHHI0 HAJIMYHOT'O IeHEe)KHOT'0 00palleHus.

Hens pabGorei: [IpyBHUTHE HABLIKOB 3ariojHEHUWS JOKYMEHTAI[UW TI0
o(hopM/IeHHIO HAJIMYHOTO JIeHEXKHOTO OOpalljeHusl.

PaccuutbiBaemMm IMMUT NO BbIpy4Ke

dopMyJia TaKoBa:

O6wvem nocTynne- KonwyecTeo paGoymx

EJE:T':; HUWM HANWYHBIX 38 pgggﬂ:?;ﬁ:ﬁ AOHEN MEX Y JHAMM
s NPOAaHHLIE TOBAPKI B PACHETHOM X | cpadm Bﬁﬂ#il'{ HANWHHBIX
B kioce (paboThl, nepuose NOCTYMAEHWIA OT NPOAAXKM
yenyrw), pyo. TOBapOB. (pabor, ycnyr)

(1) Onpedensiemcs 3a pacHemHulil nepuoo.

(2) MuHumym — 1, makcumym — 92.

(3) Janee — nokazamenv Nc. Makcumym — 7, a eciu 8 8aulem HACeJIeHHOM NYHKmMe Hem
6anka — 14.

3aganue 1. CocTaBUTh pacuéT Ha YCTAaHOBJIEHUE JIMMUTA OCTaTKa KacChbl U
odopmiieHHe pa3pellleHdss Ha pacxo/loBaHMe HAMWUHBbIX JleHer U3 BbIPYUKH,
TOCTYTIAKOLLEN B €ro Kaccy.

WcxonHble faHHbIe:

HamuHo-geHe)kHas Bbipydka — 36350-20 py0. 3a 3 mecsitja

KonmuectBo paboumx gHei 3a 3 mecsiia — 64

CpoK# CJjauM BBIDYYKU €KeJHEeBHO, Ha CJIeAYIOLIUU JeHb, 1 pa3 B 2 AHSA OpH
o0Opa3oBaHUU CBEPX TMMHUTHOTO OCTAaTKa.




IIpakTnueckoe 3ansaTue Ne 7

Tema pabGorbl: PellleHHMe NPaKTHYeCKHX CUTYal[Hd M TNPOBeJeHHe

aHA/IM3a COCTOSIHHSI HA/JIMYHOTO M 0e3HA/IMYHOro /eHEe)XHOro odopora Ha
KOHKPEeTHOM IpumMepe.
N3yuenue Ykazauusi [[6 P® om 11.03.2014 Ne 3210-Y «O nopsioke 8edeHusi
Kaccoeblx onepayutl opuoudyecKuMu AUYamu U YNpOWeHHOM nopsiOKe eedeHus
Kaccoeblx onepayutli UHOUBUOYA/NbHbIMU npednpuHuMamensimu u cybsekmamu
Mano20 npeonpuHUMamenbcmea»

Ilenp paloThl: 3aKpervieHHe TeOpeTUUeCKUX 3HaHWM B 00/1acTh yuéTta
KaCCOBBIX OIepaLyu.
3apanue 1. /lath oTBeThbl Ha BOMPOCHI, BBIJIe/IUB BePHBbIN OTBET JXHMPHBIM
mpudTom:

1. PabomHuk 6 cpok He omuumascsi no 8bIOGHHbIM eMy No0 omuem HAAUYHbIM U C
Heu3pacxo0068aHHbIM OCMAMKOM yexan 6 KOMAaHoupogky. Ommyodd OH no0380HUA C
npocbboli nepevucaumb emy nood omuem HA 3dpdOOMHyI0 NAAMHYIO Kapmy CyMMY,
Komopoli He xeamaem O/ 6bINOAHEHUsl KOMAHOUPOBOUHO20 3adaHus. JleHbeu
nepeuucauau. Ecmb au HapyweHue Kaccogoli OuCYunauHbl?

A. [la, pabOTHUK TOMYYMI MOZ, OTUET HOBYIO CyMMY, He OTUMTABILKCH 0 paHee
BbIJJaHHOM.

b. Her.

2. PabomHuky 8bl0anu u3 Kaccbl 0eHbeU HA 3aKyNnKy KOMNJAeKmynwux co CPOKOM
omuema uepe3 7 pabouux OHell. A uepe3 2 OHS Omnpaguiu €20 8 CPOUHYI0 KOMAHOUPOBKY.
HysxcHo sau 0o ebloauu  KOMAHOUPOBOUHbIX OopmMumb 8038pam 8  KACCy
Heu3pacxo0068aHHOl CyMMbl U 3aHOBO ee 8bl0amb 8Mecme ¢ 0eHb2aMU HA KOMAHOUPOBKY ?

A. 1a, Besib Heslb3s BbIJABaTh 110/ OTUET HOBYIO CyMMY, TIOKa 32 pabOTHUKOM eCThb
3a/10/DKEHHOCTD T10 PaHee BbITaHHOM.

b. Her, Beb CPOK OTYeTa 10 MpeAbIAYIei CyMMe elrle He HaCTYTIHIL.

3. B Kakoli cpok opeaHu3ayus obsizaHa éo3mecmumb pabomHUKy nepepacxoo no
asaHcosomy omuemy?

A. B Teuenue 3 gHell C MOMeHTA Ipe/ICTaB/IeHHs] aBAHCOBOTO OTYETa.

b. B TeueHue 3 fHel ¢ MOMeHTa yTBeP)K/I€HHsI aBaHCOBOT'O OTUYeTa TUPEKTOPOM.

B. B ycTaHOB/NEHHbIY JUPEKTOPOM CPOK.

4. Brkawouarwomcsi AU A8AHCbl, NOJAY4YeHHble Om nokynamesneill HAAUYHBIMU, 8
pacyem aumuma ocmamka 0eHe2 8 Kacce?

A. Her.

b. [a.

5. /lupekmop pewun npedocmagums c8oeli Op2aHu3ayuu 3aem U Cam e 8HeC e20 Ha
pacyemHblli cuem KOMNAaHUu no 06s568/1eHUI0 Ha 83HOC HAAUYHbIMU. B Kaccoeoli KHuze ama
cymma He ompadceHa. Ecmb au ocHogaHus 045 wmpadgha 3a HapyuwleHue nopsioka 8eoeHust
Kaccosblx onepayuti?

A. Ectb. Ha 311 HastMuHbIe JO/DKHBI O6ITE odopmiieHsl [TKO (ripyem oT AupeKTopa B
Kaccy) u PKO (cmaua m3 Kacchl B 6aHK /i1 3aUMC/IeHHsT Ha CUeT), @ Ha UX OCHOBAaHUU
C/leJlaHbI 3aTMCHA B KACCOBOW KHUTe.

b. Hert. [leHbru B Kaccy He TIOCTYTIaJ/d, I03TOMY U 3amuceli 0 HUX B KaCCOBOM KHUTe
OBITb He JIOJDKHO.

6. B kadxcoom 060cobaeHHOM nodpazodeneHuu op2aHu3ayuu 8e0emcs C80s Kaccoedst
KHuea. O6s3aHa AU opaaHu3ayus 8 ceoem 20/108HOM noopazodeneHulU 0eadmb CB0OHYHO



Kaccosyto KHu2y no onepayusim ecex OII?

A. [a.

b. Her.

7. OpeaHuzayus noayuuna 6 6avke deHb2u HA 6bl0auy 3apniambl. Cpok ebloauu,
YKa3aHHblll 8 gedomocmu, - 5 pabouux oHeli. OOuH pabomHuk 3a 3apniamotil He npuwen. B
gedomocmu cOenanu 3anucb o ee 0eNOHUPOBAaHUU. Imy CyMmy HaA 6-U OeHb:

A. Mo)XXHO pacxofoBaTb M3 KacChl Ha HYX/Abl KOMIIAaHWW (BblZAaTh O[] OTYeT,
PACIIATUTLCS C TIOCTABIIIMKOM, HAllPaBUTh Ha BbIauy OTIYCKHBIX, BBIXOAHOTO ITOCOOHS
YBOJILHSIFOITIIEMYCSL M T.T1.) JIMOO OCTaBUTh B Kacce, eC/id OOL[MI OCTaTOK He IpeBbIIIaeT
JIUMUTA.

B. O6s13aTesIbHO HY>KHO CAaTh B OaHK.

8. Opeanuzayusi omkpbuia ¢uauan, 3aeena emy pacyemHblli cuem 6 OaHke.
onycmumo au paccuumamb 048 uauana AuMUmM OCMAMKA KAaccbl UCX00s1 U3
odcudaemoli 8 HeM HA/AUYHOU 8bIPYUKU ?

A. [a.

b. Het. Cnenyer noXXaaThbCs MepBOM HAJWYHOM BBIPYUKM (PUivana U pacCuMTaTh
JIUMUT UCXOJS U3 Hee.

9. OpeaHu3ayus-KoMuccuoHep npodaem moeapbl KOMUMeHMa 3a Ha/AUYHble, U3 HUX
yOepacugaem ceoe 803HazpadicoeHue. OHa paccuumbieaem HOGbIU AUMUM OCMAamka
Kacchbl UCX008 U3 nocmynjaeHutl 3a 0ekabpb 2012 2. Omo 1 maH pyb., u3 HUX KOMUCCUOHHOE
go3HazpadicoeHue - 100 mbic. pyb., ocmanbHoe OeHb2u KomMumeHma. B pacuem aumuma
cnedyem KAOUUMD:

A. Bce nonyyeHHbIe 3a TOBaphl ieHbI'H, TO eCTb 1 M/H pyo.

b. TombKo CBOe KOMMCCHOHHOE BO3HarpaxkaeHue, To ectb 100 Thic. pyo.

10. Y opeaHu3zayuu 20/108HO€ nodpazoesneHue - 8 OOHOM 20pooe U HeCKO/AbKO
060c006eHHbIX - 8 Opyeom. Bnpase au ece OIT cOasamb HAAUUHYIO 8bIPYUKY 8 OOHO U3 HUX,
Komopoe 3amem YeHmpaau308aHHO cOACm c8epXAUMUMHble HaAUYHble 8 OaHK?

A. Her.

b. [a.

11. Cpok eblOauu 3apniambl 8 opeaHuzayuu - 5 pabouux OHell. B meueHue 3mo2o
g8peMeHU OHA enpdse Oepxcamb 8 Kacce ceepx /AumMuma Heobxooumble 045 6blOauu
3apniambl HAaAUYHble 1>. Omo o3Hauaem, UmMO OCMAMOK 8 Kdcce 0o/axceH bbimb 8
npedenax Aumuma:

A. Y>xe Ha Hauasio 6-To pabouero JHsl.

B. Tonbko 110 OKOHUaHWH 6-r0 pabouero AHs.

12. IToonucklieamb nodoMuemHble 3asi8AeHUs1 MOHCem:

A. Tonbko aupektop (UIT) cobcTBeHHOPYYHO.

B. I'maBOyX, ec/ii 3TO yKa3aHO B €T0 J0/DKHOCTHOW MHCTPYKLWH. B. JTro6oe suiio,
KoTopomy gupektop (MIT) BelgacT JOBepEeHHOCTb.

13. B meuenue paboue2o OHs1 Kaccoeblx onepayutl He 6bL10. Obsi3aHa au
opeaHu3ayus 3ano/HUMb, pacneuamams U NOONUCamb Nycmotl AUCm Kaccoeol KHu2U 3d
3mom OeHb?

A. [1a. Beap HY)KHO 3apMKCHpOBaTh OTCYTCTBUE Orepalyii B TeueHue JHS U
OCTaTOK B Kacce Ha KOHeL| JHSI.

b. Her.

14. PabomHuk edem & komaHOupoeKy. OH nojyuaem 8 Kacce mo/abKO CymoOuHble.
HyoicHo au 6pamb ¢ pabomHuka 3asieneHue o 8bloaue nod omuem 0eHe2 Ha CYMOUHble U
mpebos8amb ¢ He20 NOMOM dBAHCOBbIL omuem?

A. [1a, HyKHO.

b. Het, paboTHHK He 00513aH OTUMTLIBATHCS O TOM, KaK TIOTPATHU/ CYyTOUHBIE.



15. HyoicHo au npu obHapysceHuu 8 Kacce uzauwika aubo Hedocmauu cocmaensimb
coomeemcmeenHo I1IKO u PKO?

A. Nla.

b. Her.

IIpakTnueckas pa6ora Ne 8

Tema pab6otTbl: OnpejeseHde MPU3HAKOB MOJIMHHOCTH M IUIAT&KHOCTH
AeHEe)XHbIX 3HAKOB.

Ilens paboThi: YCBOeHUe TIPaBUI OTpeie/ieHus IPU3HAKOB MOAJIMHHOCTH U
T/1aTeXKecroCOOHOCTH JeHeXKHBIX 3HAKOB.

3aganue 1.

3anucaTh OT/IMUNTe/IbHbIE 0COO@HHOCTH 3JIEMEHTOB 3aIlUThI JJeHEXKHbBIX
3HaKoB P® pasimnMyHOro HOMUHaJIA.

3aganme 2. CoctaBbTe cxemy (T1aH, TabMMIYY): KaK OTJIMUUTD (DasbIIBbIe
JI€HbI .

IIpakTuueckas pabora Ne 9
Tema pa6otnl: IIpoBeeHre U 3aM0/THEHHE PeBU3UH KACChI.

Ilens paboThl: yCBoeHHe TIpaBW/I TIPOBeJeHUs] MHBEHTapH3aliu
HaJIMUHBbIX JIeHe)KHbIX CPe/ICTB.

3apanue 1. ObopMUTh aKT MHBEHTapU3alluM HaTMUHBIX JeHe)KHbIX CPe/ICTB.
NcxogHble faHHbIE:

- 10 JaHHBIM OyXTa/TepPCKOro yueTa Ha 1 ceHTs0psi 0CTaTOK I10 Kacce UHUCTUICS B
cymme 6990

pyOJIefi.

- HAa MOMEHT WHBEHTapU3alLiy B Kacce TPy fepecyeTe JieHer 0 KYIMIOPHO OCTaTOK
COCTaBWJI:

500 pyb6 - 2 KyITtophbl.

1000 py0 - 4 Kynropabl.

BbISIBUTE pe3y/ibTaT MHBEHTAPH3allUU I10 Kacce ¥ 0(OpMUTH OyXTranaTepCKUMH
TIPOBO/IKaMU.

3apanue 2. OhopMuUTh pe3ysbTaTbl MHBeHTapU3al[uK OyXTraaTepCcKuMU
npoBoKamMu. VIcXoaHbIe JaHHbIe:

- 110 JJaHHBIM OyXTaaTepcKoro yueta Ha 1 ceHTSOpSI OCTAaTOK I10 Kacce YUC/IUIICS B
cymmMme 6990
pyoOuteii.
- Ha MOMEHT WHBEHTapH3alliy B Kacce TpU repecyeTe JieHeT 10 KYITFOPHO OCTaTOK
cocraBua: 500py0 -2 Kymropsl.
1000 py06-4 Ky1topsI
3



Yuuduuuposansas ¢popma Ne UTHB-15
YTBepxeHHas IToctanoBieHreM I"'ockomcrara

Poccun
ot 18.08.1998

Ne 88

®opma nno OKY 1
o OKIIO

(opranuzanis)

Kog

0317013

(cTpyKTypHOE NozpaszesieHue)

OcHoBaHWMe AJis1 IPOBeieHYsI MHBeHTapH3aliiu:

MaTepI/Iaano OTBETCTBEHHOE JIMIO:

HaxOJSALIMXCS TI0 COCTOSIHHUIO Ha “

TMPHKa3, IOCTAaHOBJ/IEHHE, PACIIOPSDKEHHE

Buj fesiTenibHOCTH

HOMep

(HeHy’KHOe 3a4epKHYTb)

AKT

Jiara

Buyp onepauyun

Howmep nokymenTa

[Jara coctaBieHust

HUHBEHTAPU3aIlU1 HA/IMYHBIX [J€eHE)XHbIX CPeACTB,

”»

PACIIUCKA

K Haydany IpoBeieHN MHBEHTAPU3dllMK BCe€ pAaCXOJAHbIE U MPUXOAHbIE NJOKYMEHThI Ha A€HEXXHbIE CPpeACTBa
CoaHbl B 6yxraJ1TepI/1}o U BCe [IeHe)XHbIe Cpe/iCTBd, pd3HbIe ILIEHHOCTH W [AOKYMEHTLI, MOCTYIMBIINME Hd MOHO
OTBETCTBEHHOCTD, OINPMXO0A40BAHLI, d BBLIOBIBIIIME CITHCAHBI B pacxoa.

([OIDKHOCTB) (oamucs) (pacumbpoBKa OIUCH)
AKT cocTaB/ieH KOMHCCHeH, KOTopasi yCTaHOBU/IA CeflytoLiee:
1) Ha/IMYHBIX JieHer pyo. KOTI.
2) MapokK pyo0. KOII.
3) LeHHBIX Oymar pyo0. KOTI.
4) pyo. KOTI.
5) pyo. KOTI.
Wtoro daxTrueckoe Haiuure Ha CYMMY pyo. KOII.
(cbpamn)
(nponuchio)
pyo. KOTI.
ITo yueTHBIM faHHBIM Ha CyMMY pyo. KOIL.
(wcppam)
(iporHchI0)
pyo. KOTI.
Pe3ynbTaThl HHBEHTApU3aLMM: H3/TUILIEK pyo. KOTI.
HejocTava pyo. KOTI.
[MocieHMe HOMepa KaCCOBBIX Op/lepoB: IPUX0AHOTo Ne ,
pacxogHoro Ne
[IpencenaTens KoMUCCUU
(/O/DKHOCTB) (TI0ATIHICE) (pacumbpoBKa OAIICH)
YieHbl KOMHUCCHUU:
(1O/DKHOCTB) (noznuCh) (pacivdpoBKa nonmucK)
(ZO/DKHOCTB) (TI0ATIHICE) (pacumdpoBKa OAIICH)
(O/DKHOCTB) (moznuck) (pacumdpoBKa nognucK)

HOATBGP)KAEI}O, UTO JeHe)XHbIe Cpe/CTBa, Iepevyrc/ieHHbIe B aKTe, HaX04ATCA Ha MOeM OTBETCTBEHHOM

XpaHeHU!.

MaTepHaano OTBETCTBEHHOe JIMIO:

«

»

(10/DKHOCTB)

(moznuck)

(pacim¢poBKa NMOJIUCH)




Hara:

(IToanuce, ®.N.0. cTyneHTa
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